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1. 3araabHi NoJoKeHH

1.1. lane ITonoxenHs npo NopsiA0K NPOBEACHHS TAEMHOTO FOJI0OCYBaHHS 3 BUKOPHCTAHHSM
nporpaMHoro 3abesneyeHns (3acoby), mo 3abe3rneuye aHOHIMHICTb i Bepu(iKoBaHICTh rOJOCYBaHH,
Ha 3aCiJaHHAX CMeNiali3oBaHMX BUYEHMX paj 3 MPUCYKEHHS HAyKOBOrO CTYIEHs JHOKTOpa Hayk
IncruryTy Gioximii iM. O.B. I[Tannanina HAH Ykpaiuu (nani ITonoxenns) 3a BHKOPUCTaHHS 3aC00iB
BiJIE03B'A3KY B PEXKMMIi peabHOTo yacy po3pobieHo Ha niacrasi 3akoHis Ykpainu «[Ipo HaykoBy Ta
HAYKOBO-TEXHIYHY AislbHICTbY, «[Ipo BUILy OocBiTY» Ta Ha BuKOHaHHS [TopsAAKy NpUCYIKEeHHS Ta
no30aBJeHHA HayKOBOTO CTyMEHs JOKTOpa HayK, 3aTBepuKeHOro nocranoBoto Kabinety MinicTpis
Vkpainu Bix 17 nucronaga 2021 p. Ne 1197 (3i 3sminamu).

Ipu pospobui manoro ITonoxkeHHs 3a ocHOBY Oyno B3sito «[T0oJIOKEHHS MPO MOPSIOK
MPOBECHHS TAEMHOTO TOJIOCYBAHHS 3 BUKOPMCTAHHSM NporpamMHoro 3abesmneueHHs (3acoly), mio
3abe3neyye aHOHIMHICTb i Bepr(iKOBaHICTh MONOCYBAHHS, Ha 3aCilaHHAX CHELiaNi30BAHMX BUCHUX
pax Incruryty Oioximii im. O.B. IMannanina HAH Ykpainu 3a BUKOpHCTaHHS 3ac06iB Bile03B'I3KY».

1.2. TlonoxkeHHs BM3HA4ya€c MpPOUELYpYy TpPOBENEHHS TAEMHOTO TOJOCYBaHHA 3
BUKOPHUCTaHHIM MPOrpaMHOro 3a0e3neyeHHs (3aco0y) Ha 3aciJaHHAX Clielliani3oBaHUX BUEHHMX pajl 3
MPUCYUKEHHST HAYKOBOTO CTyNeHs NOKTopa Hayk IHcturyty 6ioximii im. O.B. Ilanmagina HAH
YKpainu (nanmi — JOKTOpChbKi pann Ta/abo crieuiasizoBaHi BUEHi paju) 3a BUKOPUCTAHHA 3aco0iB
BIZICO3B'A3KY B PEXKHMIi peasbHOTO 4yacy il MiCTUTH MOCIHIZOBHICTE Milf BUEHOro cekpeTaps, 4jeHiB
NYUIBHOT KOMICIT Ta YeHiB JOKTOPCHKOT pajiu, AKi BKIHOYAIOTh:

1) cTtBOpeHHs O10eTeHs Ul TAEMHOTO TOJIOCYBaHHs 3 BUKopuctanHsM Google Forms;
2) npouenypy rojlocyBaHHS;

3) cTBOpeHHS, 30epeKeHHs Ta 3aBipeHHS BUEHMM CEKpeTapeM JOKTOPCHKOT paau (aitny 3
pe3yJsibTaTaMu rojloCcyBaHHs.

1.3.  TlonoxeHHsA  3aCTOCOBYETbCS ~ JOKTOPCBKMMM — pagamu  [HCTHTYTYy — Gioximil
iM. O.B. IMannangina HAH Vkpainu 3a HactanHs o6cTaBuH Ta/abo yMOB, 30KpeMa, ajle He BUKJIIOUHO,
(opc-MaxopHUX 00CTaBHH, SKi NePeLKOKAIOTH MPOBEIEHHIO 3aCilaHb B OUHOMY PEXKHMI.

1.4. 3a 04HOI MPUCYTHOCTI uJIeHiB NOKTOPCHKOT pajy Ha 3acigaHHi (HAsSBHOCTI KBOpyMY)
TA€MHE roJI0CYBaHHA 3 BUKOPUCTAHHIM MPOrpaMHOro 3adesneyeHHs (3aco0y) He BUKOPUCTOBYEThCS.

1.5. TIpu npoBeicHHI TA€MHOTO TOJIOCYBAHHSI 3 BAKOPHCTAHHAM IIPOrPaMHOro 3a6e3neueHHs
(3aco0y) Google Forms pekOMeHAY€ThCSl BUKOHAHHS TAKUX YMOB!

1) 3acimanHs JOKTOPCHKOT pagu MPOBOAMTHCS 13 BHKOPHCTaHHSM TakHX 3acobiB
BIICO3B'A3KY, SIKi IAIOTh MOAIIMBICTB 3A1HCHEHHS Ta 36epeKeH s Bifleo3anucy 3acijanHs;

2) uneH JOKTOPCbKOI paj BBaXA€ThCs MPUCYTHIM JUCTAHLIHHO HA 3acimaHHi micis
MIATBEP/KEHHA HOro 0co0H rONOBOK0 Ta BYEHHM CEKPETApeM JOKTOPCHKOT pajy  LIISXOM
BepuiKkalii 3 BUKOPUCTaHHSIM 3aC00iB BiIe03B'a3Ky;



3) AKIIO 4JIeH JOKTOPCHKOT paju, sikuil 6epe yuyacTb y 3acilaHHi TUCTaHLiHO, 3 TEXHIYHUX
npu4uH (BTpara 3B's13Ky, nepeboi y 3B'sI3Ky, BUXiJ 3 ajly TEXHIKHU MiJ Yac 3acilaHHs TOLI0) He MOXKe
GesnepepBHo Opat (a0 MPOAOBKYBATHU) ydyacTh Yy 3acilaHHi, TO TaKUd 4jeH JOKTOPCHKOI paiu
BBA)XKAEThCsI BIICYTHIM Ha 3aciiaHHi pajau, BiH He Oepe ydacTi y rolocyBaHHi, BUEHUH cekpeTap He
HajJcuiae oMy OrOJIETeHb AJsl TAEMHOIO IOJI0CYBaHHs;

4) uneHu JOKTOPCHKOT pajy, SKi OepyTh y4acTh y 3acilaHHi JOKTOPCHKOI pau AUCTAHLIIHO
3 BHUKOPUCTaHHSAM 3aco0iB BifICO3B’SA3KYy B pEeXHMMi pealbHOro 4yacy, MOBHHHI NpaloBaTH 3
BBIMKHEHUMU KaMepamu;

5) SIKLIO € HasiBHICTh X04a O OZIHOTO YJieHa JOKTOPChKOT paju, sikuil 6epe yyacTh y 3acilaHHi
JOKTOPCHKOT pajy AUCTaHUIAHO 3 BUKOPUCTaHHAM 3ac00iB BiZI€03B’SI3KY B PEeXUMi peaibHOTo yacy,
TO, 3 MeTOK 3a0e3MeueHHs] aHOHIMHOCTI Ta BepU(]iKOBAHOCTI TAEMHOrO roJOCyBaHHA, OroJeTeHi
HaJCUNAlOTBCS BCIM ujieHaM JOKTOPChbKOI paau 3 BUKopucTaHHAM Google Forms (Bci uneHm
JIOKTOPCHKOT paji roocyroTh 3 BUKopuctanusam Google Forms);

6) GroJieTeHb TAEMHOTO rojiocyBaHHs 3 BUKopucTaHHsIM Google Forms BueHuit cexperap
JOKTOPCHKOT paju yTBOproe 3 nomeHy biochem.kiev.ua;

7) BYEHHUIl ceKpeTap MOBMHEH O3HAHOMMTH UJIeHIB JOKTOPCHKOI pajiy 3 HaJlAlUTyBaHHIMH
OrosieTeHst 111 TAEMHOTO FOJIOCYBaHHA (I€MOHCTpallis Ha eKpaHi) A7s 3a0e3neuyeHHs aHOHIMHOCTI Ta
BepH(]IKOBAHOCTI r0OJIOCYBaHHS;

8) Bigpasy micnd 3aKiHUEHHA TAacMHOTO TONOCYBAaHHA 3 BHKOPHCTAHHAM 3ac00iB
BiJIc03B 13Ky B peXKUMI peajbHOTO Yacy BUEHUI cexpeTap MOBUHEH 03HAMOMUTH YJIEHIB JOKTOPCHKOT
paau 3 pesysibTaTaMyd TAEMHOIO roJioCyBaHHsS 3 BHUKopucTaHHs M Google Forms memoHcTpamiero
cTBOpeHol enekTpoHHOT Google Tabnuui Ha expaHi 111 3aTBEpPXKEHHS pe3yJIbTaTiB rojoCyBaHHs Ta
NPOTOKOJY JiUMIBHOI KOMICIT BiIKPUTHM TOJOCYBaHHSAM TNPOCTOK) OINBIIICTIO TOJOCIB YJICHIB
JOKTOPCBHKOT paju, siki Opajiu yyacTb y 3acifiaHHi.

2. IlpoBegeHHsI TA€EMHOr0 Tro0JOCYBaHHSI cCIeliaji30BaHOI0 BYEHOI pajaocl 3a
aonomororo cepeicy Google Form

2.1. Google Form —1ie xmapHe nporpamue 3abe3nedyeHHs, sike A03BOJISIE CTBOPIOBATH, MPOBOJUTH Ta
aHaJli3yBaTU OMUTYBaHHS, TECTH, aHKETH, (POPMHU 3BOPOTHOTO 3B’A3KY Ta iHIUi cnocobu 360py AaHUX
B oHnaliH-pexxumi. Lle nosBosse 36upatu iHdopmalilo Bif KOPHUCTYBauiB uepe3 OMUTYBaHHS,;
ONUTYBAHHA He Tpeba cKauyBaTH, epecuIaTi y BUrfIa Ll daiina pecrionaeHTaM; GOpMU MOXKYTb OYTH
30epeKEHUMH Y XMapHHUX 3aCTOCYHKaX; pe3yJIbTaTH ONUTYBAaHHsS aBTOMATHYHO (DOPMYIOTHCH B
Tabnuui Ta rpadiku.

2.2. TlepmuuM KpPOKOM alrOpUTMy NPOBENEHHS TA€MHOrO rOJIOCYBaHHS CIELiali30BAHOK BYEHOIO
pamoro 3a gomomororo cepsicy Google Form e crBopeHHs waGioHy ¢oOpMH A TaeMHOIO
rOJIOCYBaHHsI 3 Ha3BOIO «baHK OroeTeHs TAEMHOTO FOIOCYBaHHs» Ta 11 (PopMH) HamAIITyBAHHS s
TAEMHOTO I'0JIOCYBaHHS.
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2.3. HacTynHUK KpOKOM TPOBOAMTLCS BiAMpaBKa BUCHUM CEKpETapeM CTBOPEHOT BiNOBIAHO 10 1m.2.2
[MonoxenHst GopMH 4iieHaM crieliani3oBaHol BUCHOT paiy 3 €JeKTPOHHOI aJpecH creliaii3oBaHol
BUEHOI pajiy.

2.4. Nani iine rosocyBaHHs YJIEHIB crieliani3oBaHOT BUEHOT pajM.

YneHu cnewianizoBaHoi BYEHOI paad OTPUMArOThb Ha CBOIO €JIEKTPOHHY aIpecy JIUCT 3
€IeKTPOHHOT MOLITH Creliani30BaHoT BYSHOI pajay 3 MOCHIAHHA Ha CTOPIHKY CaiiTy, A€ pOo3MilleHO
eJIEKTPOHHU GrOJIETeHb 711 TAEMHOIO I'OJIOCYBaHHS.

HaTucHYBIIM Ha KHOMNKY «3amoBHUTH (GOpMY» B €IeKTPOHHOMY JIMCTi, NEepeiIioBIIM 3a
MOCHJIAHHSAM Yy YaTi, YJeH Creliali3oBaHol BUEHOI paad MepeXOoAUTh Ha CTOPiHKY ¢opmu, me i
BiOy e ThCS FOOCYBaHHS.

Jlns Toro, 11100 MporoyocyBaTH, YjeHy creliaizoBaHoi paau NoTpiGHO BUKOHATH JABi Hil:

-o6paru pesynbrtaT rojocyBanHs: « 3T OEH» uu «HE 3T'OIEH»;
-HatucHytu «HAJIICJIATH».

2.5. 3aBeplleHHs roJ0CyBaHHs

[licns 3akiHUeHHs Yacy i TepMiHIB peecTpauii Ta rolocyBaHHs, BUEHUH ceKpeTap clieliani3oBaHol
BUYCHOT pajiu IepeBOIUTH OITYHOK B MosoKeHHs «Bianosiai He npuiMaroTbesy.

[Ticas yoro y uro ¢opmy Oinpme He MOKHA BHOCHTM BiAMOBiAl Ta BianmpaBka ¢opmu Oyne
3a00pOHeEHa.

2.6. Buenwuii cekpeTap crieliani3oBaHOi BY4eHOT pagu CTBOPHOE (opMY pe3yibTaTiB TAEMHOIO
ronocysanns y PDF dopmari, siky 3aBipse i nepeaae TiuuiabHIi KoMicii.

3. TpuxiHieBi MOMOKEHHS

3.1 Bci 3MiHuM Ta 1onoBHEHHS 10 AaHoro [TonoxeHHs BHOCATHCS LIJIIXOM BUIAHHA Haka3y AUpeKTopa
[HCTUTYTY MpO BHECEHHS 3MiH Ta AOMOBHEHb, B IKOMY MiCTATBLCS BiJMOBiAHI 3MiHHM Ta JOMOBHEHHs
no TlonoxenHs, abo wWAXOM MiArOTOBKK HOBO1 peaakuii [TonoxxeHHs mpo MOpsiAoK MpoBeAEHHS
TAEMHOTO TOJIOCYBaHHA 3 BHKOPHUCTaHHSM mMporpamHoro 3abesmneueHHs (3acoly), 1o 3abesmeuye
AQHOHIMHICTh 1 BepU(DIKOBaHICTb TOJOCYBaHHs, Ha 3aCiJaHHAX CHeliali30BaHUX BUYEHHUX paj
[nctutyTy Oioximii im. O.B. Ilannanina HAH Ykpainu 3a BukopuctanHs 3aco0iB Bile03B'SI3Ky B
pexuMi peanbHOro 4yacy, Ta 3aTBepIKeHHs HOBOT pepakuii [lojsoxeHHA Haka3oM AupeKTopa
[ncTuTyTy.

3.2 3 MOMEHTY BHJAHHA HaKa3y AMPEKTOpa IHCTUTYTY MpO BHECEHHS 3MiH Ta AOMOBHEHb, B IKOMY
MICTATbCS BIANOBIJHI 3MiHM Ta AOMOBHEHHs 10 [losnoxeHHs, abo 3aTBEp/DKEHHS B YCTAHOBJICHOMY
nopsaky Hosoi penakuii [lonokeHHs, BianmoBimHO, naitoua penakuis IlomokeHHsS BBaXKAETHCS
3MIHEHOK 1 JOMOBHEHOI 3TiJHO 3 HaKa3oM aupekTopa IHCTHTYTYy, aGo momepemHs penaxiis
[TonoxeHHs BTpayae UMHHICTH | HAOyBa€e UMHHOCTI HOBA penakiis [TonoxeHHs .



